Catalog &
Student
Handbook

2025-2026



Contents:

Center for Nursing EAUCation OVEIVIEW ............ccooiiiiiiiiiiiiiiiiiee et essite e st e s svee e s eree e s s bee e s ssnbeeessnnnes 6
ABOUE ThE CNE ...ttt sttt e et e e s be e s bee e sabeesabaeeabaesabeeesabeesabeesnsseesaseeenses 6
[0 ] o 1T o] VPP PPPTRN 6
Catalog and Student HandbooK DiSClaiMEer .......ccooeeierieieeeeeeeee e e 9

POlICIES @NA PrOCEAUIES ..ottt ettt sttt st e ae et et e eneeneenes 9
RIN LICENSUIE ...ttt b bbbttt b bt st s b e st et et et e bt e bt ebe st et et e s eneeneeneas 9

StUAENT SEIVICES RESOUITES ... .ottt sttt b e st sttt ettt be sttt e st e e et eneeas 10
ACCESSIDIITY SEIVICES. ..ottt sttt st et e s te et e besreessesbeessestesseenseneas 10
AdMINISTIAtiVE RESOUICES ..ottt sttt et sne et e tesneeneenees 10

COoPYING AN PrINTING oottt sttt sttt e e st e sneetesseentessesneensesneensesees 10
F N o] o= N AT oT 2] T o TSR 10
LOF= 10 ] 0§ K o o =11 SRR 10
CArBEI SEIVICES ...eoiiieeieie ettt ettt et ettt et e s et e e tesae e eesseestesseeneenseseeensanseeseensesneensenseeneensesseensansens 11
L0 o V1 o o= Y TSRS 11
= Lo | = SO 11

= 11 o 1 Y 2RO RRURRP 12

LOCKEI'S ettt b et b ettt et h bt h e e a e bbbt b b st e a ettt neene 12

S LU0 L= o A o 11 ¥ o = TSP 12

WEIINESS CBNTET ...ttt ettt et et st et e s st et e sseeneentesaeenseseeneensens 12
e T =T Yo = | N [ o TSSO 12
FOOA SErviCe and Pantry ...ttt sttt e st e sae b e s ree e e 13
L [0 TU =TT o Lo PR S 13
INTErNAtiONAl STUAENTS ....eieeeee et sttt teseeeneenbeeneense e 13
N o - V2SS 14
MENTAI HEAITN ...ttt sttt b e b bt e et neeneas 14
T TP 15
Shared Governance and Committee Membership .....ccccceoeeieveiecceseceeee e 15

Student AdVISOrY COMMITLEE ..ottt sttt eesees 15
S (0o =T o N o o 0 U 1 TSRS 16
STUAERNT HEAITN ittt ettt st sb e st 16
Student Life and OrganiZationS........cccevieeeiiieeiesie sttt ete et ste st esa e te e esesreesaennens 16

SUPPHES PANTIY oottt sttt b e b e nae s e e 17



LI LA ES] 0101 = LT 0 o PSR 17

STUAENT SUCCESS PLAN ...ttt st sttt ettt ettt st a et eneens 18
Student Services Policies and ProCedUIES........co e 18
ACCESSIDIITY STALEMENT ...ttt sttt ne e e e s teeneeneenees 18
AMISSIONS .ttt b ettt e e st e st e he e bt s b e s b et et e e st e st ebeebe s b e e be st et et eneeneas 18
Equal Opportunity StAEMENT ......cc.ocvieeeeceee ettt e b e e re e 19
T LYo Lo T g = TS =g [ K= o E TSSO 19
[0 =T AN o= A T o o U 20
LEAVE OF ADSEINCES ...t sttt ettt tesee et e beene e s 20
REAAIMISSION ...ttt sttt ettt b s bt b st e b et et e st eseebesaesbesbe s et eneeneas 21
REFUNT POLICY .ttt ettt s et st e et e s be e s et e e seensesteesaenbeeseensenns 21
L0 TS 1 =1 6 o 1 o U 21
Student-Issued Laptop COMPULETS .....ccooiiiiirireeeceet ettt 22
S (U0 =T o A =T o o o K= TSRS 22
Technology Standards and RESIIHCIIONS .....ccvcieiieeiece et 22
TrANSTEI OF CrEAITS ...ttt sttt st b e st st e b e et e e ene s 22
QLT LR o ] 1= U g o B T LSS 23
TUITTON WRIVEE POLICY ..ottt ettt sttt st e esbeeneetesneeneenees 23
WITRATAWEAIS ...ttt s b e s bttt se b s bt este e e e e e eneas 24
NUFSING Program OVEIVIEW .......cecieiiieeiesiieeesiestete e etestesteetesteseestessaessesteessesessesssessesssessessesnsenses 25
Diploma Program DeSCIIPLION .....ccuiiieiececece sttt sttt b e sre et e b e ean e e e 25
o To 1= 1o g 1N o o1 0 V2= | USSR 25
YT 0 1 o PSS 26
L ATT o T 0T 0] 1 V2P S 26
CNE COMPELENCY MOUEI ..ottt ettt st e st e raebesreesaenre s 27
Conceptual Framework OULIINE. ...ttt ee e 28
(OB 1 g o3 11 11 o o TS 29
CUTTICUIUIM FRALUTES ...ttt sttt ettt e e s te et e teeaeensesaeensensesneenseseeensansens 29
Program OQUECOMES ......coecieiieiieieecieee ettt e steesee s testessbeesaeesseesseessteeseesseessaeseeessessssesnsessseesseesnees 30
End-of-Program Student Learning OULCOMIES........cceviiieiierieeienie et 30
Program and CouUrse LEVEIING............cocuiiiiiiiiiii ittt st e s seate e e s seaaee e s sesteeessantaeessans 30
Fall Admission Standard Progression Plan ... 31

Spring Admission Standard Progression Plan ... 32



COUISE DESCIIPLIONS .ottt sttt st et e et e be et e s te e st ebesre e st e seess e seeseensesteessensens 33

NURS 101 Foundations Of StUdeNt SUCCESS ......ccccevuriiriiinieiiniiirctictreeeeesee e 33
NURS 102 Fundamentals of NUIrSING Care ......cocooveieeiiniee et 33
NURS 103 Professionalism and Scope Of PractiCe........ccocverevenenienieinineneseneeeeee 33
NURS 104 Therapeutic Communication and Mental Health ............ccccooveveiiiiiiineene, 33
NURS 105 NUrsing Care Of AQUILS ..c..ocueeiiieeee ettt st ne s 34
NURS 106 Reproductive and Family Health..........ccoooeiireeee e 34
NURS 107 ComMPIEX NUISING CAIe ..c..ocuieieieeeee ettt sae sttt saeseeenee s 34
NURS 108 NCLEX REVIEW ..ottt sttt sttt steeeesae st esesseenaessesneeseseeensensens 34
Program Standardized Testing SCheUIE .........ccoiieieiiice e 35
SKillS COMPELENCY PIAN ...ttt st st ss e tesraebesreenaentens 35
Math COMPELENCY PIAN ..ottt see e tesre e 36
ACATEIMIC POIICIES ..ttt b e e s 37
ACATEMIC DISMISSA ...ttt s 37
Assessment Technologies INSItULE (ATI) .o 37
AUTITS bbbt b bbb bbbt a et bbbt n e 37
Class and Clinical AttENUANCE.........ccuciiiiieeeeeee e 37
Grading and INCOMPIELE GraUES .......ccooieieiirieeee ettt sttt et seseeenee e 38
GrAGUALION ...ttt b bbbt bbb eb s b et n b na et en e 38
L =ToT=T o] o] €3 111 0 1T TP 38
L 0T =T T=T 1o Y o [PPSR 39
Remediation (OUtCOmMe RESOIULION).....cciiieiicieeee e 39
JLIC=253 1o ST 40
CONAUCT POLICIES .ttt 41
F Y ox= (o L= o Yo [ gL (=T ) YRS 41
Appeals, Grievances, and Formal ComplaiNtS.......ccccieoeriieienieee e 41
¥z T3 1qo | o 01 Lo I @ g T=Tod U 41
(O7eT o Lo I8 Lox =T o Yo I L1 o1 o] 11 o 1= SRS TRSRR 42
(70T a1 To [=T 0L (T= 111 32T SRR 42
Document Tracking REQUITEMENTS .......coviieiiricieseeeeese ettt e st a et s ee e 43
DIESS COUE ...ttt ettt b e b ettt h bt na b a e e e ene s 43
Drug and AICONOI SCrEENING ....ocueeiiieeeee ettt ettt e ee e 43

FaToaTo L= N Al =T oo ] £ U S 44



Netiguette and COMMUNICALIONS ...ccuecveiiieieieceeese ettt a et b e sre e e beereenee e 44

Non-academiC DISMISSA .....ccoccoiriiiiiiiie ettt 45
PrOTESSTONAIISIM ...t sttt st b et n e eae s 45
I8 = ST 45
EMEIGENCY POLICIES ..ottt sttt ettt e st eese et e sre e s e beeseetesneenrenes 46
EMErgency Prepar@UNESS ... oiiieiieiieiesie sttt sttt ettt te st et e s te e et e s seesesteesaebessnensens 46
WeEALNET CONAITIONS ...ttt bbbttt se e b e e ene s 46
Appendix: Policy and Procedure ManUal ............cccooieeiiiieiineeeeeee e e 47
ACademiC DiSMISSAl (A.DIS) ..eeiiiiiie ettt e ettt e e et e e e et e e e e bae e e e abeee e e abaeeeeeabaeeeeanbaeaeeanteeeeeannees 48
Academic INtEEIILY (C.NTEG) ......uiii ettt et e e e e e et r e e e et ba e e e eabaee s eabaeeeennreeeeennnees 49
ACCOMMOUATIONS (SS.ACC) ... iieiieiieeee ettt et et et e e e e e e ee st areeeeeeeeesabaaaeeeeeeseesssbrereeseessaesssrreseeaeeean 51
AdMISSION (SS.ADM)....eeiiieitiee ettt ettt e et e e et e e e e ebe e e e e ebeee e e abaeeeessbaeaeeaabaeeeessaeaeeansaaeeeansseeeennseeeesansees 54
Appeal, Grievance, and Formal Complaint Policy (C.GRIEV).........ccouciuiiieeiiiee ettt 57
AXTI (ACATI) ottt ee e et et e et e e e e et eseeaeeeeseeeeeeseseeeeseseseseseeeeeneeeeseeseeeeeseseeeneeaseeeeeaseseeeeaes 60
AUGIE (AAUDIT) ettt ettt sttt bt et b ettt s bt et e sheeatesbesbe et e e bt eabesbeeat e besbeentebesaeenbesbeensenees 63
Background CheCk (C.BACK).......cueeeeiciiee ettt ettt e et e e tee e e e te e e e e ate e e e s ate e e s eaataeeeeasteeeesnsteeeesnseneesnnsens 64
Class AtEENAANCE (A DATT) ceiiiiiiiee ettt e eecte e e eetre e e ee bt e e eeetreeeeetreeeeassaeeeaasseeaeessseeeassaeaeassseesansraeans 65
CliNICal ATEENAANCE (A CATT) . uuiiiiieeieeee ettt ettt e eett et e eetbe e e eetaeeeeetreeeeesreeeeesseeeeasseeeeassaeasasraeesanreeans 67
Conduct and DisCipling (C.COND) ....uuiiiiiiiieeeeieee ettt et e et e e ere e e e etre e e esabeeeessbeeeeansseeeesnsrseeeassneens 69
Confidentiality (C.CONF) ...oeii ettt ettt e et e e e et e e e e et e e e esatteeeeaasseeeeansseeeeanssaeeeansseeeesnseeens 73
Copy and Printing POliCY (AD.COPY) ....ciiiieeeeiiieee ettt et e e et e e s save e e s etve e e ssabeeessnasaeesensseeessnnseeeennnreeees 75
DIrESS COAE (C.DRESS)...uiiiiiiiieeeeieee ettt e ettt e e ettt e e e ettt e e e e etbeeeeeeabeeeeeabeeeeeasbeeeeesbaeeeansseeeeasseeesansreeaeansens 80
Drug and Alcohol Screening (C.DRUG) .....cuviiiiiiieee ettt ettt ettt e et e e e abe e e e e aree e e enaeeaeennes 83
Emergency Preparedness (E.EMERG) .....ccccuuiiiiiiiiii ittt et e et e s e srte e s e saae e e e sanaee s e nnnes 86
GradUATION (A.GRAD) covveiiiiieeeeieeeeee ettt e e eeeetr e e e e e eeesbbaaeeeeeeeeessabraaaeeeessasssbasseeeeeesansssrreneeeeenan 103
Identification (AD.BADGE)........coouiiee ettt ettt e e ettt e e e ate e e e e eata e e e eetbaeeeeeataeeeeenbaeaeeanraeaeaans 104
LaUNAIY (AD.LAUND) .....eiiiiieee ettt e ettt e ettt e e ettt e e e tte e e e eettaeeeeeataeaesassaeeesastaeaeeassasaeeassaeaeesssaeaesansanaeanns 108
Non-academic DiSMISSAl (C.CDIS) ...ccouiiiieiiiiee ettt ettt ettt e et e e e eette e e e e etta e e e eetbaeeeeaaraeaeesasaeaesasranaenans 116
Outcome Resolution Period POIICY (A.RES) ..cc.uviiiieiiee ettt et e e ste e e vre e e erre e e e erae e e e 117
Yol =T oY o ol AN o 1 O TSP 118
Professional Identity Comportment (C.POSI)........uii ittt eetre e e eeta e e e eeraeaeeans 121
Progression (A.PROG)......ooo ettt ettt e e e te e e ettt e e e e ateeeesettaeeeeaataeeesestaeeesastaeaeesasaeaesansanaeanns 123

Readmission POlICY (SS.READM) ....cii ittt e et e e e st e e e s eata e e e sentaeeesntaeeesntaeeesntaeeenans 125



REFUNG POIICY (SS.REF)...iiiiiiiiieeiiitieeeettee ettt e e et e e e etta e e e seata e e e seataeeesantaeeesantaeeesantaeeesantaeessnnsanessnns 127

Smoke-free Campus (AD.SIMOK) .......oeeiiiiiiieiiiiiie ettt e e e ertre e e s srre e e e re e s e sabaeeeesabteesesabeeeeenaseeesennsens 129
Title IV and FINANCial Aid (SS.FIN) ..ooo ettt ettt e e et e e e e e et e e e e eetbaeeeeeataeeeseareeeesanraeeasans 144
TUITION AN FEES (SSTUIT) ..ttt ettt e ettt e e e et e e e e et e e e e eeabaeeeeeasaeeesesbaeeeeessaeeesensaeeesansaneasnns 148
Wellness Center PoliCY (ADMELL) ......ooeeiiiie ettt et e st e e e svte e e e e ate e e e ebaea e e e naee e e nnes 153

Center for Nursing Education Overview

About the CNE

The WVU Medicine Center for Nursing Education is a state-of-the-art, hospital-based nursing school and
registered nursing diploma program housed at the WVU Innovation Corporation and affiliated with West
Virginia University Hospitals, Inc. Approximately 37,000 sq. foot of space has been renovated to house
classrooms, innovative learning spaces, a simulation center, skills labs, and other facilities to support
student success and wellness. Academic and student support services are available to help remove
barriers for those who may have thought a career as a registered nurse was not possible. Students
enrolled in the 21-month program will be provided a full tuition waiver, free books, and extensive
support services in exchange for a three-year bedside employment commitment at a WVU Medicine
hospital.

Traditional, hospital-based RN training with a contemporary approach

CNE History

The WVU Medicine Health System hired an assistant vice president of nursing education to lead the
planning for creation of a new nursing school and hospital-based diploma nursing program to address
nursing vacancies in WV. Dr. Tanya Rogers assumed the AVP position and began the planning process on
August 1, 2023. On December 12" and December 13 of the same year, the WVUH and WVUM Health
System Boards of Directors (respectively) approved the proposal and funding to move forward with the
school. In January of 2024, the school formally became the Center for Nursing Education. Dr. Rogers
started forming the administrative team, which worked tirelessly over the next six months to obtain WV
RN Board provisional approval and permit approval through the WV Community & Technical College
Council. In April, the CNE website was released, and demolition began in the WVU Innovation
Corporation space in June. Admissions were officially opened August 15, 2024, which yielded 653
applications by the end of the first consideration period on October 1. Students are scheduled to arrive
on campus for classes August 2025 to bring the new school to life. The CNE team is excited to see what
will be accomplished in the years to come.




Standards Of Behavior

STANDARDS OF

BEHAVIOR

The following Standards of Behavior
are expected of all individuals
associated with WVU Medicine to
fulfill our mission, achieve our
vision, and promote excellence.
We're striving to become a better
place for employees to work,
physicians to practice medicine, and
patients to receive care.

COMPASSION |

1

COMMUNICATION |

. Recognize,

We treat all individuals with
empathy and respect.

Treat all individuals in a caring, respectful,
professional, and empathetic manner

. Allow patients, families, and visitors primary access to all

public facilities, such as elevators, restrooms, hallways, and
cafeteria lines

. Strive to keep patient wait times below 20 minutes,

apologize and provide an explanation when wait times
exceed 20 minutes, and encourage patients and families to
speak up when wait times exceed expectations

. Minimize noise and disruption throughout WVU

Medicine’s facilities, promoting a calm, healing
environment

. Welcome new employees and provide all employees

with ongoing guidance, support, and mentoring

. Maintain my physical and mental health and well-being so

that I can fulfill my role at WVU Medicine

We interact effectively with
patients, families, and
employees.

. Smile, acknowledge, and make appropriate eye contact

with all individuals

. Listen carefully and be thoughtful and respectful in all

forms of communication

. Use warmth and positive communication skills (i.e.,

acknowledge, explain, listen, problem solve, and
express gratitude) in every patient interaction

. Strive to answer all phone calls within five rings, put

callers on hold only with their permission, thank callers
for waiting, and introduce a caller and describe the
caller’s needs when transferring the caller to a co-
worker

appreciate, and acknowledge the
extraordinary efforts of my co-workers

. Seek positive solutions to the challenges of working in a

high- stress environment through respectful
communication and active problem-solving

. Respond to all pagers as soon as possible

. Respond to all patient communications in a timely manner



We take responsibility for
COMMITMENT | our actions, decisions, and
performance.

1. Be responsible and accountable for my actions, decisions,
and performance and be positive and professional in my
demeanor and interactions at all times

2. Comply with WVU Medicine’s dress code and wear
my WVU Medicine identification badge in a manner so
that 1 am identifiable to patients, families, and
colleagues

3. Take personal responsibility to keep all patient and work
areas clean, organized, and conducive to high-quality care at
all times

4. Go out of my way to address and remedy situations as
they arise and follow through on all promises and
commitments made to patients, families, and co-
workers

5. Speak up and report any practice, condition, or situation

WVU that may harm a patient, visitor, or co-worker

6. Refrain from personal text messaging, e-mailing,

STAN DARDS O F telephone calls, and social media while at work

7. Respect and protect all patients’ right to

B E H AVI O R privacy and confidentiality

CO NT|NUED COMPETENCE | We increase our expertise in

order to provide the highest
standard of care.

1. Continually increase my knowledge and expertise in
order to maintain qualifications consistent with the
highest standards available in my discipline

2. Provide timely, efficient, high-quality, evidence-based,
patient- centered care to all patients at all times

3. Take full advantage of the expertise available at WVU
Medicine and appropriately use WVU Medicine’s
resources

4. Function as an effective and respectful team member in
the delivery of care to WVU Medicine’s patients

5. Communicate with my fellow caregivers at WVU
Medicine so that patients and families are presented
with unified, coordinated, and consistent care and
information

6. Accept and adapt to the continual change inherent in
the delivery of healthcare




Catalog and Student Handbook Disclaimer

The purpose of this document is to provide prospective and enrolled students with the
information necessary to support educational and professional success. While every attempt will
be made to maintain consistency with this document, the CNE reserves the right to change the
Catalog and Student Handbook as necessary and without prior notice to improve the program or
student experience and/or to maintain compliance with regulatory requirements.

Policies and Procedures

In the appendix of this Catalog and Student Handbook are the policies and procedures for
prospective and enrolled CNE students. The policies and procedures will be referred to
throughout this document, and student will also be expected to follow WVU Hospitals, Inc.
policies when patrticipating in clinical facility contact hours. These policies and procedures have
been written to support student success in the program and in the nursing profession. Students
are encouraged to reach out to a CNE staff member if there are any questions about those
policies or any other information in this document.

RN Licensure

The CNE diploma nursing program prepares graduates to apply for RN licensure in WV and to
sit for the NCLEX-RN national board exam. RN licensure requirements vary by state and
change over time, and students who plan to obtain initial licensure outside of WV are
encouraged to visit that state’s board of nursing website for specific and current information
about licensure requirements. Students may also consult the NCSBN (National Council of State
Boards of Nursing) for licensure requirements by state: https://www.ncsbn.org/nursing-
requlation/education/board-of-nursing-licensure-requirements.page.

At the time of publication of this document, all states/jurisdictions accept the diploma as the
entry-level credential. Students who may potentially seek initial licensure outside of WV should
consult the Director of Student Services as soon as possible so current educational licensure
requirements in that state(s) can be provided in writing. Please note that this applies to initial
licensure and that procedures for transferring a WV RN license to another state are different. In
addition, state boards of nursing may impose non-educational licensure requirements, which are
not related to CNE nursing program preparation. Prior to the first day of classes and annually,
CNE personnel will provide a list of states/jurisdictions for which the program satisfies
educational licensure requirements.


https://www.ncsbn.org/nursing-regulation/education/board-of-nursing-licensure-requirements.page
https://www.ncsbn.org/nursing-regulation/education/board-of-nursing-licensure-requirements.page

Student Services Resources

Accessibility Services

The Center for Nursing Education will provide equal access to educational opportunities and
resources for all students. CNE personnel recognize that each person has different
circumstances, and we strive to create student success plans and allocate resources that target
each student’s individual needs. This may include the need for reasonable accommodations.
The Student Life Counselor will be the main contact for accessibility services and is scheduled
for hire prior to student arrival on campus. Until that position is filled, students with questions
about diversity, disabilities, equity, and accessibility should be directed to the Director of Student
Services, Dr. Ashley Tasker (Ashley.taskerl@wvumedicine.orq).

Related Policy: Accommodations Policy (SS.ACC)

Administrative Resources

Copying and Printing

Students have access to copying and printing resources on campus free of charge. The student
copy center is located in the student lounge, and students may request additional copy/printing
services in the main office. Students are required to utilize these resources responsibly as
outlined in the policy, refrain from personal use, and protect sensitive and confidential
information. CNE administration reserves the right to revoke copy/printing privileges for
individuals and/or groups based on data.

Related Policy: Copy and Printing Policy: (AD.COPY)

Apprenticeship

CNE personnel will apply to establish a paid apprenticeship with the US Department of Labor.
An apprenticeship is a work-based learning program that combines paid on-the-job training with
classroom instruction. In other words, eligible students would work in the hospital as a paid
apprentice while following a set of curriculum guidelines and meeting educational outcomes.

More information about apprenticeship opportunities will be provided as they become available.

Campus Access

All CNE students and visitors are required to present identification to security with every visit to
the WVU Innovation Corporation. The identification policy outlines the specific procedures

10
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required for access. Badge access permissions, security personnel, and audio/visual
surveillance will make it possible for students to have 24/7 access to the CNE facility. WVU IC
and CNE administration reserve the right to restrict access after business hours based on data.

Related policy: Identification Policy (AD.BADGE)

Career Services

Career planning will begin upon admission for each CNE student. Each student’s success team
will incorporate career exploration and will connect students with WVU Medicine recruiters and
resources. The CNE aims to make the transition from student to registered nurse as smooth as
possible.

General WVU Medicine career information: https://wvumedicine.org/careers/

Childcare

CNE personnel are exploring childcare options. There are a small number of spaces allocated
to WVU Medicine and the CNE in one of the local daycare facilities; however, there is an
extensive waitlist for these services. Prior to admission, a survey will go out to students
regarding childcare needs, and more information will be shared as soon as it is available.
Students are also encouraged to discuss changes in childcare needs with their student success
team.

Facilities

CNE administration will continue to allow students to access the facilities 24 hours a day, 7 days
a week with badge access permissions, if students continue to exhibit responsible use of CNE
facilities. This includes following all policies and procedures, maintaining cleanliness, and
reporting any suspicious activity or security concerns. The policies related to facilities and
student spaces outline guidelines for specific spaces. Smoking, vaping, and firearms are not
permitted on campus as outlined in those policies below. In consideration of other CNE
students, personnel, and WVU IC tenants, students are not permitted to congregate and create
noise disturbances in common areas, such as hallways, bathrooms, and corridors.

Related Policies:

e Facilities Policy (AD.FACIL)
e Firearms Policy (AD.WEAP)
e Smoke-free Campus Policy (AD.SMOK)

11
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Laundry

The CNE provides 24/7 access to laundry facilities for all students, free of charge and at their
own risk. Users will be required to make an appointment in the main office. Personal laundry
can be cleaned onsite, within reason, including personal clothes and scrubs for the program.
The machines are only to be used for laundering clothes and linens, and visitors are not
permitted in the laundry facility. Students are responsible for following all of the guidelines
outlined in the policy, and CNE administration reserves the right to restrict or discontinue use of
the laundry facilities.

Related Policy: Laundry Policy (AD.LAUND)

Lockers

Students are permitted to register in the main office to use a locker to store personal
belongings. CNE is not responsible for lost or stolen items, and users are encouraged to read
the Lockers Policy carefully to reduce risk. Students are responsible for purchasing a lock, CNE
or WVU IC may need to remove a lock for cause, and administrators reserve the right to restrict
or prohibit the use of lockers in general or for individual users.

Related Policy: Lockers Policy (AD.LOCK)

Student Lounge

The Student Lounge is a flexible space for students to eat, study, and relax. The space is
equipped with a kitchenette, food pantry, vending machines, study pods, student copy center, a
supplies pantry, and multifunctional workspaces. Students can work in small groups and utilize
audiovisual resources to enhance study. For those who just need to relax and recharge, the
lounge has fidget equipment, board games, live plants, and a soothing fireplace.

Wellness Center

The CNE Wellness Center includes the exercise facility (Performance Lab) and
meditation/mother’s room (Decompression Lab). Badge access permits 24/7 access to wellness
facilities for CNE faculty, students, and staff. Visitors are not permitted in wellness center
spaces. Safety and professionalism are required, and the policy outlines guidance for dress, use
of equipment, etiquette, and hygiene. As will all facilities, CNE administration may utilize data to
restrict access to the wellness facilities for individuals or groups.

Related Policy: Wellness Center Policy (AD.WELL)

Financial Aid

At this time, the Center for Nursing Education is not eligible to receive Title IV federal funding;
however, the CNE will participate in federal student financial aid programs, upon eligibility and
approval. The CNE is committed to complying with all relevant regulations and requirements
associated with Title IV funding. The CNE strives to maintain transparent and compliant
approach to financial aid, fostering a supportive environment for students seeking assistance to
meet their education expenses.

Related Policy: Title IV and Financial Aid (SS.FIN)
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Food Service and Pantry

The WVU Innovation Corporation is within walking distance of numerous restaurants,
convenience stores, gas stations, and pharmacies. In addition, there are occasionally food
trucks available onsite. The food pantry is available free of charge to CNE students that need it
in the student lounge, and it is stocked with paper products for student use. CNE staff partner
with North Elementary School to grow nutritious foods for the pantry, and vending machines are
available at student cost in the student lounge. Refrigerators and freezers are available for
pantry food and student personal meals, but students are responsible for removing their
belongings from the facility each day. In addition to the student lounge, students are permitted to
eat meals in the WVU IC 5™ floor cafeteria and rooftop courtyard unless reserved for other
activities.

Housing

CNE personnel have attempted to create schedules that are more favorable for work schedules
and housing arrangements. Until the CNE is approved for Title 1V federal funding, financial aid
for student housing is not available. However, CNE students have access to temporary housing
when on campus under certain circumstances through the WVUH Commuter Accommodation
Policy. Commuters must travel at least 50 miles or 90 minutes to be eligible. Students interested
in these services should contact the Student Life Counselor.

Related Policy: WVYUH Commuter Accommodation Policy

International Students

The CNE welcomes students regardless of citizenship status; however, the CNE curriculum
does not meet the requirements for educational visas for international students. In addition,
students will be required to provide a social security number or other documentation verifying
legal authority to be in the United States.

Transcripts from outside the United States require an official credential and course evaluation to
be sent to the Center for Nursing Education from World Education Services (WES), InCred,
Ucredo, or SpanTran . Evaluations must include a statement of U.S. high school or college
equivalency. Photocopies will not be accepted.

International students can contact the Student Life Counselor or Director of Student Services
with additional questions.
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Library

CNE students will have access to a physical and digital library. Textbooks and other hardcopy
materials will be located in the Study Lab along with two computer desktops. Students are
permitted to utilize the resources onsite and can check out materials to take home in the main
office. Students will be responsible for the cost of books or materials not checked out and/or not
returned on time. The Study Lab is also furnished to provide a quiet study space with
independent study booths, whiteboards, and small group workstations.

Students will have access to electronic library resources, databases, and interlibrary loan
through the WVU Health Sciences Center. During program orientation, login, password, and
navigation information will be distributed. In addition, CNE students have access to the Wolters
Kluwer Ovid Medical Research Platform for evidence-based practice projects and exploration.
Students that need assistance with accessing materials should contact the Student Success
Coordinator, the faculty advisor, or the Nursing Program Director.

Mental Health

Comprehensive mental health services through Resources for Living are available at no cost to
the student for the CNE student and all members of their immediate household. Services are
confidential and available 24 hours a day, 7 days a week for a range of concerns, including
emotional health, day-to-day challenges, and legal and financial matters. In-person, televideo,
and chat therapy formats are available.

Services include five counseling sessions per issue per year. In addition, student receive
personalized guidance for daily life assistance, free 30-minute consultation with a participating
attorney, financial service consultation, and online resources.

The CNE Student Life Counselor can assist students with identifying and accessing resources.
To access services, CNE students may call 1-800-865-3200 and/or visit resourcesforliving.com.
Username and password information is located in the Office of Student Services and will be
provided during program orientation.

In addition to WVUM mental health benefits, students may access the WV Restore program
offered through the WV RN Board (https://wvrestoreprogram.com/) to improve the health and
well-being of the WV nursing workforce and our patients. The program has both mandatory and
voluntary admission pathways to assist nursing students with addiction and chemical
dependence or those with qualifying mental health conditions. Students may self-report and
receive higher levels of confidentiality and advocacy; however, if mandatory reporting becomes
necessary, the student’s status may be changed to reflect mandatory admission status.
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Parking

Free parking is available at the WVU Innovation Corporation for CNE students in the designated
location (subject to change at the direction of WVU IC administration). Student parking is
located outside the 1% floor, turnstile lobby entrance in the upper parking lot right below North
Elementary School. Visitors may park right outside the lobby entrance.

To attend preplanning and clinicals at Ruby Memorial Hospital, students will need transportation
to the WVU Medicine Research Park lot where a WVUM shuttle will transport them to the
hospital. Parking and shuttle service is free of charge with the WVUM badge. Students must
take travel time into account to avoid tardiness for learning experiences. When accessing the
hospital after 7pm, students may park in the WVUM employee parking lots and garages,
however, students are not permitted to park in the hospital or WVU HSC visitor lots. CNE
students are also permitted to park in the WVU public garage below the WVU Health Sciences
Center, for a fee, if spaces are available.

Parking arrangements at additional clinical facilities or community events will be determined as
needed.

Shared Governance and Committee Membership

The CNE faculty and staff believe the program and its students will be more successful and
fulfilled when students have an active role in decision-making. Students are encouraged to
share suggestions or concerns with CNE personnel at any time. There are also formal methods
by which students can influence program decisions. Any major policy or curriculum change
proposed in committee will be sent out to all CNE students for anonymous comment before final
approval. In addition, students have their own Student Advisory Committee to advise the
administrative team. All students can be members of that committee. The students also have
representation on the following faculty and staff committees: CNE Organization, Advisory Board,
and Events Committee.

Student Advisory Committee

The purpose of the committee is to provide a mechanism for students to voice concerns,
suggestions, and feedback to CNE personnel. The overarching goal is to promote student
engagement and participation in school activities, community service, and shared governance.

Through committee membership, students may engage in open dialogue on issues affecting the
student experience, advise CNE administration on curriculum, policies, procedures, and
initiatives, and offer recommendations for improvements in academic programs, campus
services, and student life circumstances. Another important function of the committee is to allow
students to offer peer support and mentorship to fellow students in academic and personal
development. The Student Advisory Committee is charged with fostering a supportive and
inclusive community for all students.

The committee shall consist of volunteer members of the student body. The AVP, Nursing
Education, Director of Student Services, and Nursing Program Director will serve as non-voting
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ex-officio members. The student chairperson, vice-chairperson, and secretary will be elected
each year, and meetings are scheduled to meet twice per semester and as deemed necessary
by the committee chairperson.

Student Accounts

Student accounts are managed through the CNE student information system, Jenzabar SONIS.
Assistance is available through the Nursing Program Office Manager (billing), Financial Aid
Counselor (financial aid and waivers), and Enroliment Manager (enrollment or account issues).

Students are invoiced each semester for tuition, and those without a tuition waiver agreement
will be required to pay the full invoice before the first day of classes unless other formal
arrangements have been made. Students with incidental costs or outstanding bills will not be
permitted to register for classes for the following semester or graduate until financial obligations
have been reconciled. The CNE will accept cash, personal or cashiers checks, direct debit, and
credit card payments. Individuals that do not pay the outstanding balance will be subject to
repayment procedures and will be referred to an outside collection agency. Students
experiencing an extreme financial hardship are encouraged to notify their student success team,
Financial Aid Counselor, or the Student Life Counselor.

Student Health

CNE students will have access to WVU Student Health Services provided by WVU Medicine
and located at 390 Birch St., Morgantown, WV 26505. The clinic number is 304-285-7200, and
more details can be found at https://health.wvu.edu/student-health/#quick-information. Onsite
parking is available and validated for clinic and pharmacy visits. Please note that West Virginia
University students also access these services, so some information on the website will not
apply to CNE students.

Student Health offers wellness visits, vaccinations, x-rays, lab services, telemedicine, and
referrals. Walk-ins are accepted, however, some services may require an appointment. Most
commercial insurances are accepted with a co-pay due at the time of service, and a self-pay
option is available with a deposit at the time of service.

Students may also use the Mountaineer Pharmacy and WVUM Urgent Care located next to
WVU Student Health Services. For after-hour visits, students may visit the WVUM Urgent Care
located at the Suncrest Town Center in Morgantown.

Student Life and Organizations

The CNE Student Life Counselor will be available to help students access comprehensive
support services and valuable resources, including accessibility and disability services and
accommodations. We are dedicated to helping every student succeed and thrive personally,
educationally, and professionally. We recognize the diverse and holistic needs of our students,
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and the Student Life Counselor will play an integral role on student success teams, working
collaboratively with faculty, staff, and other resource personnel to create an inclusive and
supportive environment for all students. Students are strongly encouraged to share ideas for
student life programs and student organizations that promote well-being and achievement of
program goals and community service initiatives.

Related Policies:

e Accommodations Policy (SS.ACC)
e Student Organization Policy (SS.ORG)

Supplies Pantry

To support student well-being and success, complimentary hygiene products and school
supplies are available for CNE students that need them in various locations, such as the student
lounge, laundry facility, bathrooms, and study lab. Students may request additional supplies in
the main office.

Transportation

Students are required to provide their own transportation to and from campus and clinical
facilities. Carpooling is encouraged, and CNE personnel have attempted to minimize travel
requirements with block scheduling and blended classes (partially online). Travel costs will vary
depending on miles traveled, cost of gas, and auto gas mileage. While most of the classroom
and clinical experiences are on campus, students may be required to travel up to 2 hours for
unique clinical and/or community experiences. CNE personnel will consider student geographic
location when making assignments that require travel.
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Student Success Plan

CNE administrators, faculty, and staff are dedicated to student educational and professional
development and will use a continuous quality improvement process to make the student
experience better and to deliver the resources necessary for success. In addition to the student
support services introduced above, each student will have their own student success support
team, led by the Student Success Coordinator and consisting of CNE personnel that can target
the student’s individual needs.

All students will participate in the “Inclusive Pathway” with ATI resources at the program and
course levels. These resources include content mastery/focused review tests and modules, the
end-of-program comprehensive predictor exam, the Virtual ATI mentorship program, a capstone
learning course, and a live review session to prepare for the NCLEX-RN exam.

Students that need additional support will also participate in the “Individualized Pathway.”
Content and resources are selected based on the student’s needs. ATI modules for specific
content areas and other student success support team interventions will be specifically selected
to help students meet outcomes with which they may be having more difficulty.

More information regarding the student success support team and pathways will be available
during program orientation.

Student Services Policies and Procedures

Accessibility Statement

The Center for Nursing Education (CNE) is committed to providing reasonable and effective
accommodations to qualified individuals with disabilities. CNE faculty and staff embrace the
principles of creating environments that are safe and effective for people of all abilities, ages,
and backgrounds; however, any student with a disability and/or physical or mental impairment
that substantially limits one or more major life activity is encouraged to reach out to the Director
of Student Services or the Student Life Counselor. Contact information will be provided to all
students as soon as it is available but prior to the start of registration.

Related policy: Accommodations Policy (SS.ACC)

Admissions

In pursuit of our mission to enhance accessibility to the nursing profession and contribute to the
overall well-being of the people of West Virginia, we are committed to implementing a holistic
admissions review process. Our approach is designed to provide applicants with diverse
opportunities to showcase their potential for success through a range of measures. At the core
of our values lie the principles of caring, integrity, experience, and professionalism, which we
actively emphasize throughout our admissions process. Recognizing our ethical responsibility to
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uphold public safety, we prioritize the admission of students who demonstrate clear indicators of
success potential. By aligning our admissions practices with these principles, we strive to foster
a nursing community that is not only skilled and knowledgeable but also embodies the core
values essential for delivering compassionate and effective healthcare.

Admission to the program is contingent upon both space availability and the qualifications of the
applicants. Transfer student applications are processed as new applications, and readmissions
are considered within the current applicant pool, contingent upon available space. The decision-
making process is informed by various metrics and established rubric, encompassing factors
such as academic history, professional experience, military service, interview performance, and
a caring ability evaluation.

Following are required minimums for some of the admission variables. If an applicant does not
meet the minimum criteria, they will need to submit a completed exemption form in order to be
considered.

High school cumulative GPA minimum 2.5
College cumulative GPA minimum 2.5
Negative criminal background check and drug screen

A letter of good standing from current or previous nursing program administrator (for those who are currently
or who have previously been in a nursing education program)

Students can check the website www.wvumedicine.org/cne or email
cneadmissions@wvumedicine.org for more information regarding admission procedures or
email.

Related policy: Admission Policy and Procedure (SS.ADM)

Equal Opportunity Statement

CNE does not discriminate in admissions, educational offerings, employment, or resource
allocation. CNE personnel provide equal opportunity for individuals of any sex, gender identity
or expression, sexual orientation, religion, race, ethnicity, disability, veteran status, or age. We
are dedicated to tackling conscious and unconscious bias and providing a fair and inclusive
environment for CNE students to grow personally and professionally.

Functional Standards

The Center for Nursing Education is committed to diversity and inclusion in the educational
preparation of healthcare professionals. CNE personnel strive to provide quality opportunities to
students with disabilities in accordance with Section 504 of the Rehabilitation Act of 1973 and
the Americans with Disabilities Act.

19


http://www.wvumedicine.org/cne
mailto:cneadmissions@wvumedicine.org

Students will be required to meet program outcomes, clinical facility requirements, WV state
code for nursing programs, and the abilities outlined in the Functional Standards Policy must be
completed by the student independently with or without reasonable accommodations.

It is recommended that students report any potential issues regarding meeting these outcomes
at the time of admission to avoid problems with clinical placement and progression in nursing
courses. Students cannot attend clinical if there are limitations in the ability to safely provide
care to assigned patients. Students are encouraged to reach out to program administrators if
they are unsure whether or not they have a qualified disability or are able to meet the functional
standards. Reasonable accommodations cannot be implemented retroactively.

The Student Life Counselor, Student Success Coordinator, and clinical agencies collaborate
with students with disabilities regarding options available for academic and nonacademic
accommodations. Students are not required to disclose their disability; however, registration is
required to seek reasonable accommodations.

If any change occurs in the student's ability to perform these skills, whether temporary or
permanent, the program director must be notified. The student may be required to provide
documentation from a health care provider, noting any restrictions or necessary
accommodations.

Related Policy: Functional Standards Policy (SS.FUNCT)

Identification

All individuals who enter the WVU Innovation Corporation and the Center for Nursing Education
must present identification to security at the WVU IC entrance. CNE students and personnel
must always wear their issued identification badges visibly while on the premises and in the
clinical setting. Badges will be distributed at orientation and will double as access badges for
student spaces. Visitors do not receive a badge, must be escorted by an authorized staff or
faculty member while on the premises, and are not permitted on the premises after business
hours. The Identification Policy outlines specific guidelines and procedures.

Related Policy: Identification Policy (AD.BADGE)

Leave of Absences

Students may need to temporarily interrupt their academic pursuits for compelling personal,
medical, or professional reasons and/or extenuating circumstances. It is important that, through
the leave of absence (LOA) process, students plan ahead for a clear path for their eventual
return. CNE personnel are dedicated to support students navigating life challenges without
compromising their academic standing, fostering an environment that prioritizes the well-being
and success of our students.
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To request a leave of absence from our program, students are required to meet with both their
faculty advisor and financial aid counselor to discuss their individual circumstances and explore
potential implications.

Related policy: Leave of Absence Policy (SS.LOA)

Readmission

Previous CNE students may apply for readmission to the program after an academic dismissal,
withdrawal, or extended leave of absence (see those corresponding policies). Students who had
a non-academic program dismissal from the CNE are not eligible for readmission. Readmission
is hot automatic, and students will be considered with the current admission cycle applicants.
Students seeking readmission must be in good financial and disciplinary standing with the CNE,
demonstrate a commitment to addressing the issues that lead to their withdrawal or dismissal,
and meet any specific conditions outlined in their learning contract (if applicable) to be eligible
for readmission consideration.

Related policy: Readmission Policy (SS.READM)

Refund Policy

The Refund Policy serves to provide clear guidelines and procedures for students who need to
discontinue their enrollment in the WVU Center for Nursing Education for any reason. It outlines
the procedures governing charged student tuition in the event of a withdrawal from a course or
program during an enroliment period.

If withdrawal (or last day of attendance) occurs:

Days 1-7 No charged tuition
Weeks 2-4 25% charged tuition*
Before Midterm 50% charged tuition*
Midterm and After 100% charged tuition*

*a notation will be placed on transcript

Related Policy: Refund Policy (SS.REF)

Reqgistration

Each student will be assigned a faculty advisor. Prior to registration, students meet with the
faculty advisor to establish, review, and revise student progression plans. Students will be
required to follow the CNE standard progression plan for their admission cohort unless a
change in progression plan is approved through academic difficulty, leave of absence, or
withdrawal. Students must contact the faculty advisor prior to adding or dropping courses.

Related Policy: Reqistration Policy (SS.REG)
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Student-Issued Laptop Computers

Each student will receive a laptop computer, provided by the CNE and WVU Medicine IT
department, at the program orientation. By accepting the laptop, students acknowledge that
they have read, understood, and agree to abide by the related policy. Students will use the
CNE-provided computers for all testing, and they are to be used primarily for academic
purposes. Students are not permitted to install programs not approved by IT personnel and are
required to consult WVUM IT staff if the computer needs serviced. Although we anticipate
responsible use and care for the laptops, the following related policy outlines student
responsibilities. Students are able to keep the computer following graduation or a withdrawal,
however, if the student returns to the program, the student will be responsible for the cost of a
replacement computer, if necessary.

Related Policy: Student-Issued Computers Policy (SS.COMP)

Student Records

All student records are securely maintained in the Student Services office through locked files
and a secure student database system. Students can request to inspect and review their
records in person and in writing, providing proper identification. Record reviews occur in the
CNE office under the supervision of the AVP, Nursing Education, the Director of Student
Services, or their designee(s).

Related policies:
e Student Records Policy (SS.SREC)
e FERPA Release Policy (SS.FERP)
e FERPA Notification

Technoloqgy Standards and Restrictions

The Technology Standards and Restrictions Policy outlines the guidelines for the use of
technology in the CNE. Students will have access to computers, networks, software, and online
services for which integrity and security must be maintained. Students must use their assigned
user accounts and passwords to access resources, and sharing account credentials is not
allowed. Students will also be required to complete WVUH’s Computer Use Policy trainings and
documentation.

Related policy: Technology Standards and Restrictions Policy (SS.TECH)

Transfer of Credits

CNE personnel aim to recognize and appropriately assess the value of prior learning
experiences, ensuring that students can maximize the transferability of their credits while
maintaining the academic standards and integrity of our institution. By establishing clear

22



guidelines and criteria for credit evaluation, we aim to support students in their educational
journey, promote efficiency in program completion, and uphold the overall quality of our
academic programs. Read the Transfer of Credits policy in detail for guidelines and procedures
related to the submission, review, and approval process.

While transfer credits will be considered, students enrolled in a college or university at the time
of application will be required to follow the same admission process as all other applicants.
There are no special admission procedures for transfer students.

Related Policies: Transfer of Credits Policy (A.ATR)

Tuition and Fees

Tuition is $550 per credit equivalent, and tuition does not vary based on WV residency status.
The total tuition for on-time graduation for CNE courses is $23,100. This does not include tuition
for general studies courses taken at the college or university of the student’s choice. The CNE
will not offer general studies courses directly. Please see the Tuition Waiver Policy regarding full
tuition waivers provided in exchange for a three-year WVU Medicine work commitment.

Fees will be included in the tuition amount and will include the following:

¢ CNE nursing course tuition

¢ Immunizations and drug screens post-admission
e ATl learning resources

e Uniforms

e Student lab equipment

e Laptops

e Graduation pins

¢ Required textbooks

Out-of-pocket costs for students will include (estimates) general education credits (varies); pre-
admission background check ($50), drug screen ($36), and immunizations ($150); health
insurance (varies); transportation (to WVU IC); and optional learning resources ($200). CNE
students will have 24/7 access to a food pantry, but the CNE is not able to offer meal plans for
students. CNE students who meet commuter requirements and need temporary housing while
on campus will have specific options for provided housing. Those who need more permanent
housing will need to explore options within commuting distance of the CNE at their own cost.
Until CNE achieves Title IV eligibility and approval, there are not financial aid options for funding
permanent housing.

Related Policy: Tuition and Fees Policy (SS.TUIT)

Tuition Waiver Policy

Students who commit to work for 3 years as a bedside nurse at a WVU Medicine hospital will
receive full tuition waivers. Students will be required to complete a formal agreement, and the
terms for repayment should the student not complete the program or choose not to fulfill the 3-
year commitment are outlined in the policy. The amount of tuition waivered annually will be
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reported to the IRS. Each student will receive the appropriate tax form at the end of the year
that should be used to complete their personal tax return. The amount of taxable income will be
determined by and consistent with the invoices students received for each semester during the
calendar year.

Related Policy: Tuition Waiver Policy (SS.WAIV)

Withdrawals

Students may need to request withdrawal from nursing course(s) or from the nursing program.
In order to explore potential solutions and to address the consequences of a withdrawal on
academic standing, finances, and/or the ability to re-enter the program, students are required to
meet with the faculty advisor and financial aid counselor prior to withdrawal. If students withdraw
from the program, they will need to complete an exit survey. Students are also encouraged to
review the Readmission Policy to make sure requirements are met for reentry at a later date.
Procedures are outlined in the Withdrawal Policy.

Related Policy: Withdrawal Policy (SS.WD)
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Nursing Program Overview

Diploma Program Description

The CNE hospital-based diploma program features one-on-one academic support services and
intensive clinical experiences to prepare students for nursing program success and an easy
transition into nursing practice.

The West Virginia Board of Registered Nurses, in session March 8, 2024, accepted the West
Virginia Medicine Center for Nursing Education (WVUM CNE) new program application and
approved the WVUM CNE diploma program with provisional approval.

The part-time program can be completed in 21 months. Admission cohorts are welcomed each
August and January. At this time, cohorts are limited to 24 students, and a holistic admission
review process is utilized to evaluate the applicant pool and fill the available seats.

Each student will have an individualized student success team and plan in addition to an
assigned faculty advisory. A robust remediation process will be implemented each semester to
help students achieve their goals.

Program Approval

The West Virginia Board of Registered Nurses in session March 8, 2024, accepted the West
Virginia Medicine Center for Nursing Education (WVUM CNE) program new program application
and approved the WVUM CNE diploma program with provisional approval.

Contact for the WV RN Board is:
West Virginia RN Board

Dr. Sue Painter, MSN, RN

5001 MacCorkle Ave, SW
South Charleston, WV 25309
(304) 744-0900

Students who have been unable to resolve complaints with the WVU Medicine CNE or who
believe it more prudent to bypass those mechanisms, may contact the WV RN Board.

Effective December 16, 2024, the diploma nursing program at West Virginia University
Hospitals, Inc. (WVU Medicine Center for Nursing Education) at the WVU Innovation
Corporation located in Morgantown, WV is a candidate for initial accreditation by the
Accreditation Commission for Education in Nursing. This candidacy status expires on December
16, 2026.

Accreditation Commission for Education in Nursing (ACEN)

3390 Peachtree Road NE, Suite 1400

Atlanta, GA 30326

404-975-5000

View the public information disclosed by the ACEN regarding this candidate program at Search
ACEN Programs.
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NOTE: Upon granting initial accreditation by the ACEN Board of Commissioners, the effective
date of initial accreditation is the date on which the nursing program was approved by the ACEN
as a candidate program that concluded in the ACEN Board of Commissioners granting initial
accreditation.

Mission

The mission of the WVU Medicine Center for Nursing Education is to transform lives
and improve the health of West Virginians and all we serve through excellence in
patient care, evidence-based practice, and education.

Philosophy

The faculty of the WVU Medicine Center for Nursing Education hospital-based diploma
program believes that a quality education should be based on current professional
standards and sound educational theory. The following documents and professional
standards serve as a guide for the curriculum, policies, and procedures:
e ANA (American Nurses Association) Code of Ethics
e ANA Nursing Practice: Scope and Standards of Practice and Standards of
Professional Performance
¢ WV RN Board Standards and Scope of Practice
0 Scope and Delegation Booklet
0 Code of Legislative Rules (Title-Series 19-01)
0 WV Code/Law (Chapter 30 Article 7)
e Accreditation Commission for Education in Nursing (ACEN) Standards
e ACE.S (Advancing Care Excellence for Seniors) Framework -NLN
TeamSTEPPS principles (Agency for Healthcare Research and Quality, US
Dept. of Defense)
Watson’s Caring Science & Human Caring Theory (10 Caritas Processes)
NCSBN NCLEX-RN Test Plan
Quality Matters Rubric Standards for Course Design
NLN Core Competencies for Nurse Educators
Malcolm Knowles’s Theory of Andragogy (theory)
David Kolb’s Theory of Experiential Learning (clinical application)
Pat Benner’s Novice to Expert Nursing Theory (leveling as a student)

The faculty believes that adult nursing students should be active in their own learning at
all stages of the teaching and learning process, build on personal experiences, focus on
solving patient and healthcare problems, and exhibit characteristics of professionalism.
Students learn best through experience and reflection. The process of teaching and
learning is as important as the content delivered.
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Our philosophy centers on the belief that all competencies serve as the fundamental
pillars of professional practice. These competencies include content mastery
(knowledge), skills competency (skills), sound clinical judgment (abilities), and attitudes.
Each pillar is of equal importance and is essential to safe and effective care. We
emphasize the recognition of and adaptation to different contexts as nurses work to
influence optimal patient and healthcare outcomes.

We advocate for an educational framework that distinguishes between essential and
enhanced curricula, grounded in required entry-level competency and contemporary
professional standards for nurse generalists. Our focus lies on the practical application
of knowledge and clinical judgment.

At the core of our philosophy is shared governance, extending across all levels and
involving students, internal constituents, and external constituents. We value input,
decision-making, collaboration, advisory relationships, partnerships, and community
engagement that foster a sense of teamwork and lead to better outcomes.

We are committed to academic-practice partnerships that involve innovative models of
clinical supervision. Clinical experiences help shape a new nurse’s practice and provide
an opportunity to close the gap between academia and practice. Healthcare facilities,
personnel, and patients benefit from a smooth transition and cultural assimilation for
graduate nurses and from a community that lives a shared mission and vision.

In line with our mission, we prioritize the improvement of social determinants of health
(SDOH) and the overall well-being of faculty, staff, students, and patients. We
incorporate this commitment into our mission-driven approach, policies and procedures,
facilities, curriculum, and services. In addition, community service is an integral aspect
of our educational and professional endeavors.

CNE Competency Model

27



Conceptual Framework Outline

Competency Concepts

Knowledge Arts, humanities, and sciences
Ethical and legal considerations
Growth and development
Information technology and literacy
Nursing content

Nutrition

Skills & Abilities Care management and coordination
Clinical judgment

Clinical skills

Critical thinking

Delegation

Interpersonal skills

Interprofessional education and practice
Leadership

Nursing process

Plan of care

Prioritization

Resource management

Quality improvement

Teaching and learning

Teamwork and interprofessional collaboration
Therapeutic and effective communication
Virtual care

Attitudes Caring, compassion, and empathy
Integrity, honesty, and authenticity
Professionalism

Self-care and awareness

Spirit of inquiry and lifelong learning

Contexts Healthcare environments
Individuals, families, and groups
Nursing roles

Transitions

Variety of situation and settings

Outcomes Age-appropriate care

Community outreach

Culturally competent care

Diversity, equity, inclusion

Environmental health

Evaluation and reflection

Evidence-based practice

Health policy, regulation, and accreditation
Health promotion, maintenance, and restoration
Holistic care

Patient-centered care and individualization
Patient education

Population health

Quality indicators

Safety

Social justice, human dignity, improved social determinants of health
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Curriculum

Curriculum Features

Because the CNE is not a degree program, credits for courses are actually “credit
eguivalents.” In this handbook, you will see those terms used interchangeably. Each credit
equivalent is based on 15-week fall and spring semesters, with a 13-week summer semester.

Program prerequisites are courses that are required before starting the program. These
include high school or college chemistry, English, and algebra, all with a C grade or better
(official transcript required).

Course prereguisites are courses or designations required prior to taking that specific course.
Concurrent courses are courses that may be taken together. Co-requisite courses are
required to be taken together. Prerequisites (PR), concurrent courses, and co-requisites (CR)
are listed in each course description.

General studies requirements are non-nursing courses required to complete the program.
They may be taken before or during the program but may also be prerequisites for certain
courses. Required general studies courses for this program are a full series of human anatomy
and physiology, nutrition or diet therapy, and psychology or lifespan development. The CNE
does not offer general studies credits, so student will take those courses at the college or
university of their choice. Taking those courses at a regionally accredited institution is
recommended, especially for students that will want to continue to a bachelor’s and/or master’s
degree program. The CNE nursing program curriculum also includes general education
competencies that are integrated in the nursing courses. This includes content in pharmacology,
assessment, microbiology, English, math, and writing.

Contact hours are the number of hours students are actively engaged in instruction, which is
based on the credit hours. Ratios are used to calculate contact hours for different types of
instruction. Classroom (didactic or theory) hours are calculated on a 1:1 ratio; skills lab or
simulation hours are based on a 1:2 ratio; and clinical hours are 1:5. Please note that these are
direct instruction calculations. Students are then expected to dedicate 2-3 hours per credit hour
per week to studying the materials and using resources.

o Classroom (didactic/theory) = 1 credit equivalent = 1 hour per week or 15 hours total
per semester

e Lab =1 credit equivalent = 2 hours per week or 30 hours total per semester

e Clinical = 1 credit equivalent = 5 hours per week in a clinical facility or 75 hours total
per semester

Course periods are unigue to the CNE. For clinical courses (NURS 102, 104, 105, 106, 107),
each semester is divided into three different periods.

o First 8 weeks (7 for summer)— Competency-building (skills labs, faculty-supervised
clinicals)

e 2" 5 weeks (4 for summer) — Immersion (simulation, preceptorships, experiential
learning)
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e Final 2 weeks (2 for summer) — Outcome resolution (robust remediation for students
that have not achieved all of the course outcomes). Students who have already
completed all outcomes for the course will not participate in the final 2 weeks of
class.

Program Outcomes

These are the goals and benchmarks related to the program'’s ability to impact success.

At least 80% of students entering NURS 102 will graduate within 7 semesters of
enrolling in the program.

At least 70% of students entering NURS 102 will graduate on time.

The overall NCLEX-RN pass rate for first-time test takers by calendar year will be at or
above 80%.

At least 90% of the graduates will rate the program as satisfactory (3 out of 5) or above.
At least 90% of the graduates will gain employment as a nurse within 6 months of
graduation.

At least 85% of responding employers will rate overall graduate performance as
satisfactory (3 out of 5) or above.

End-of-Program Student Learning Qutcomes

Graduates of the program will be able to:

1.

2.

Aggregate knowledge from nursing, sciences, arts, and humanities to inform
professional nursing practice. (Knowledge)

Demonstrate competency in clinical and interpersonal skills, decision-making, and care
management to provide safe and effective nursing care.

(Skills and Abilities)

Demonstrate behaviors consistent with caring, professionalism, integrity, and a spirit of
inquiry.

(Attitudes)

Apply nursing knowledge, skills, abilities, and attitudes in diverse healthcare settings,
across the lifespan, and for individuals, groups, and families.

(Context)

Evaluate the effectiveness of nursing care and professional practice and modify plans to
achieve positive patient and healthcare outcomes.

Program and Course Leveling

Students will progress from a novice learner (NURS 101-104) to an advanced beginner student
(NURS 105-106) to a competent learner (NURS 107-108) in preparation to transition to
professional nursing practice as a novice or advanced beginner nurse. Students will increase
the level of independence and expand critical judgment and synthesis abilities throughout the
program. Topics and care assignments will become more complex over time.
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Fall Admission Standard Progression Plan

Fall Spring Summer
NURS 101 3 NURS 103 3 NURS 105 8
Foundations of Student Success Professionalism and Scope of Practice Nursing Care of Adults
(PR or CONC: NURS 102) (PR: NURS 102, 103, & 104; PR or
NURS 102 7 CONC: Nutrition)
Fundamentals of Nursing Care NURS 104 4
(PR or CONC: NURS 101 and A&P) Therapeutic Communication and Mental Nutrition 3
Year 1
Health
Anatomy & Physiology 3 (PR or CONC: NURS 103 and PSYC or
G&D)
Psychology or Growth & Development 3
Total Credits 10-13 | Total Credits 7-10 | Total Credits 8-11
NURS 106 7 NURS 107 7 Total Nursing Credits 42
Reproductive and Family Health Complex Nursing Care Total General Studies Credits 9
Year 2 | (PR: NURS 105) (CR: NURS 108) Total Program Credits 51
NURS 108
NCLEX Review 3
(PR all other NURS courses)
Total Credits 7 Total Credits 10
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Spring Admission Standard Progression Plan

Fall Spring Summer
NURS 101 NURS 103 3
Foundations of Student Success 3 Professionalism and Scope of Practice
(PR or CONC: NURS 102)
NURS 102 7
Fundamentals of Nursing Care NURS 104 4
(PR or CONC: NURS 101 and Therapeutic Communication and Mental
Year 1 A&P) Health
3 | (PR or CONC: NURS 103 and PSYC or
Anatomy & Physiology Gé&D)
Psychology or Growth & Development 3
Total Credits 10-13 | Total Credits 7-10
NURS 105 8 NURS 106 7 NURS 107 7
Nursing Care of Adults Reproductive and Family Health Complex Nursing Care
(PR NURS 102, 103, & 104; PR or (PR: NURS 105) (CR: NURS 108)
CONC: Nutrition)
Year 2 NURS 108 3
Nutrition 3 NCLEX Review
(PR all other NURS courses)
Total Credits 8-11 | Total Credits 7 Total Credits 10
Total Nursing Credits 42
Total General Studies Credits 9
Total Program Credits 51
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Course Descriptions

NURS 101 Foundations of Student Success (3 credits)

This course introduces students to the terminology and processes of nursing education and
practice. Knowledge and skills in foundational arts and sciences will be explored and practiced.
Students will learn techniques and strategies for program and practice success. Fall and Spring
semesters only

(45 hours theory). PR: Admission to the Nursing Program.

NURS 102 Fundamentals of Nursing Care (7 credits)

This course covers the theoretical basis for and principles of nursing care. Students explore the
patient’s place along the health, wellness, and illness continuum; normal and common abnormal
findings; associated pharmacology content; and assessment techniques. Lab and clinical
experiences allow students to master basic nursing skills. This course includes a remediation
period for eligible students. Fall and Spring semesters only.

(60 hours class, 60 hours lab, 75 hours clinical). PR: Admission to the Nursing Program. PR or
concurrent: NURS 101, Anatomy & Physiology.

NURS 103 Professionalism and Scope of Practice (3 credits)

This course provides a comprehensive understanding of essential concepts for professional
nursing practice. Emphasis is placed on scope of practice, decision-making skills, clinical
judgment, care management, teamwork, adherence to standards of care, and the integration of
legal and ethical standards. Spring and Summer semesters only.

(45 hours class). PR: Admission to the Nursing Program. PR or concurrent: NURS 102.

NURS 104 Therapeutic Communication and Mental Health (4 credits)

This course explores the essential knowledge and skills for effective therapeutic communication
and care of individuals with mental health problems. The curriculum emphasizes communication
strategies and barriers, lifespan considerations, and the application of these skills across
various settings and among vulnerable populations. Students will also incorporate
pharmacology, assessment, and safety. This course includes a remediation period for eligible
students. Spring and Summer semesters only.

(45 hours class, 15 hours lab, 36-40 hours clinical). PR: Admission to the Nursing Program. PR
or concurrent: NURS 103, Psychology or Growth and Development.
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NURS 105 Nursing Care of Adults (8 credits)

Students will apply nursing principles to the medical-surgical care of adults at all stages of life
and in various settings with integrated pharmacology and assessment content and skills. Lab
and clinical experiences will allow students to master intermediate nursing skills and develop a
comprehensive plan of care. This course includes a remediation opportunity for eligible
students. Fall and Summer semesters only.

(60 hours, 60 hours lab, 150 hours clinical). PR: Admission to the Nursing Program, NURS 102,
NURS 103, NURS 104. PR or CONC: Nutrition.

NURS 106 Reproductive and Family Health (7 credits)

This course explores the knowledge and skills necessary for providing high-quality reproductive
and family healthcare. Topics include male and female reproductive care; family dynamics;
prenatal, antenatal, and postnatal care; and the care of children from infancy through
adolescence. Basic and intermediate nursing skills, pharmacology, and assessment techniques
applied to clinical experiences. This course includes a remediation opportunity for eligible
students. Fall and Spring semesters only.

(55 hours class, 60 hours lab, 112 hours clinical). PR: Admission to the Nursing Program,
NURS 105.

NURS 107 Complex Nursing Care (7 credits)

This course promotes competence in complex, high-acuity, and multi-system contexts. The
curriculum emphasizes the synthesis of knowledge, skills, and attitudes and the application of
advanced pharmacology, assessment, and clinical skills. Students learn to transition from
academics to real-world nursing practice. This course includes a remediation opportunity for
eligible students. Spring and Summer semesters only.

(55 hours class, 30 hours lab, 190 hours clinical). PR: Admission to the Nursing Program. Must
be taken in the last semester of the program and with NURS 108.

NURS 108 NCLEX Review (3 credits)

In this course, students synthesize knowledge, skills, abilities, and attitudes to prepare for the
NCLEX-RN exam, licensure, and practice. Students focus on documentation of graduate
learning outcome achievement and competency for entry-level generalist nursing practice.
Spring and Summer semesters only.

(45 hours class). PR: Admission to the Nursing Program. Must be taken in the last semester
(repeatable).
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Program Standardized Testing Schedule

ATI Exams

Purpose: The Content Mastery Series Assessments from ATI provide essential data regarding a
student’s mastery concepts in relation to specific nursing content areas. Content-specific assessments
provide proficiency levels that measure a student’s level of knowledge acquisition.

Program Assessment Type Assessment Placement

Formative Fundamentals NURS 105 (4-week didactic point)
Mental Health NURS 104 (end)

ATl CMS Assessments Nutrition NURS 106 (Midterm)
Adult Medical Surgical NURS 107 (end)
Maternal Newborn NURS 107 (4-week didactic point)
Pediatric Nursing NURS 106 (end)
Pharmacology NURS 108 (midterm to end)
Community Health NURS 108 (beginning)
Leadership NURS 108

Summative ATI Comprehensive Predictor NURS 108(end)

ATl Comprehensive Exam

Skills Competency Plan

Skills Competency

Purpose: Requiring students to demonstrate competency in skill implementation is essential to ensure
that nursing students possess the essential knowledge, abilities, and practical skills necessary to
provide safe, effective, and compassionate patient care.

Beginning Skills

e Skills will be covered in each class lab experience via the
syllabi/content map

Application/
Competency

e Competency completed with each course for corresponding content
skills

e Course skills competencies may include any skills previously learned

e Students must complete the competency for a skill before performing
the skill independently in the clinical setting and before completing the
course.

35




Math Competency Plan

Math Competency

Purpose: Math competency demonstrations establish student competency in safely calculating medication

dosages and administering medication.

Beginning Skills

ATI Dosage Calculation and Safe Medication Administration 3.0 Modules:
90% or above required (repeatable)

NURS 101:

o Safe Dosage

. Medication Administration

. Oral Medications

. Injectable Medications

. Powdered Medications

. Intravenous (V) Medications
NURS 105:

e Dosages by Weight
NURS 106:

e Pediatric Medications
NURS 107:

e  Critical Care Medications

Application/
Competency

ATI Dosage Calculation and Safe Medication Administration 3.0 Case Studies:
Satisfactory required (repeatable)

NURS 104:
e Advanced Alzheimer’s Disease
e Bipolar
NURS 105:
e Diabetes
e Leukopenia post-chemotherapy treatments

e Acute MI
e AIDS
NURS 106:

e  Pediatric Asthma

e Pediatric Ear Infection/Dehydration
NURS 107:

e Preeclampsia

CNE Created Competency:
Satisfactory required

NURS 102: (end)
e Dosage calculation scenarios

Capstone Portfolio (throughout program)
Measure to be determined

Clinical Evaluations (all clinical courses)
Satisfactory required on final evaluation
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Academic Policies

Academic Dismissal

It is our desire that all CNE students are successful in their educational and career endeavors.
Sometimes, though, there is a need to acknowledge that students have not met program and
course outcomes. CNE faculty and staff are dedicated to supporting students through the
dismissal process and help students analyze their options.

Related policy: Academic Dismissal Policy (A.DIS)

Assessment Technologies Institute (ATI)

ATl is a software package used to manage the nursing program and support student success.
As a complete partner, CNE students are able to access a variety of learning resources. The
student’s individualized success team and plan will utilize ATI to tailor resources to each
student’s needs. Course-specific resources and learning strategies related to ATl are also
described in the syllabus for each course.

Related policy: ATl Policy (A.ATI)

Audits

There may be times when a student needs to take a nursing course without requiring a grade
for the course. Examples may include students admitted with transfer credit that do not meet
specific benchmarks for competency testing or students that pass a course but need to reinforce
the competencies following a leave of absence or other extenuating circumstances. With an
audit, students are not invoiced for the course and are exempted from the graded

assessments.

Related policy: Audit Policy (A.AUDIT)

Class and Clinical Attendance

The purpose of the class attendance policy is to foster a conducive learning environment by
promoting regular attendance, engagement, and participation. This policy aims to enhance
students' academic success, facilitate active learning experiences, and cultivate a sense of
responsibility and commitment to the educational process. Each student is expected to be
prepared and attend ALL classes to achieve the outcomes of each course.

Related Policies:
e Class Attendance Policy (A.DATT)
e Clinical Attendance Policy (A.CATT)
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Grading and Incomplete Grades

Grading Scale (with rounding rules applied)
o A:89.95%-100%
o B:79.95%-89.94%
o C:74.95%-79.94%
o F:<74.94%
o I Incomplete grades may be requested for extenuating circumstances.

There are no extra credit points given in nursing courses.

All nursing courses are divided into 4 evaluation categories (each associated with one of the
CNE competencies). Didactic and standardized exams (knowledge), and application
assignments are based on the above grading scale, and lab (skills) and clinical competency
(abilities) category are evaluated on a pass/fail basis. Exam category (knowledge) grades must
be a “C” or above to pass the class, and lab (skills) and clinical (abilities) grades must be a
“pass” to pass the class.

Related Policy: Grading Policy (A.GR)

Graduation

Students must fulfill all academic and financial requirements related to their enrollment in the
WVU Medicine Center for Nursing Education (CNE) to be eligible for graduation. The student’s
advisor and their student success team will work with the student closely to prepare for
graduation.

Related Policy: Graduation Policy (A.GRAD)

Preceptorships

Clinical preceptorships are slightly different than direct faculty-supervised clinical experiences.
In a preceptorship experience, each student has the opportunity to work closely with an
experienced registered nurse in an acute care facility for an enhanced clinical

experience. Traditionally, precepted clinicals occur in the final semester of the program to assist
with transition to practice. In the CNE nursing program, students will experience a precepted
clinical at the end of every semester tailored to their skill level and the CNE curriculum. The
preceptorships are still supervised by faculty, and nursing faculty assign the grades for the
experience with the feedback of the preceptor.

The Preceptor Policy outlines the guidelines and responsibilities of all parties involved in the
preceptorship, and course syllabi explain the outcomes, procedures, and evaluation methods for
the experiences.

Related Policy: Preceptor Policy (A.PREC)
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Progression

Even with hard work, support, and dedication, students sometimes experience an interruption in
progress through the nursing program curriculum. CNE personnel aim to provide a structured
and supportive framework to promote student achievement even when things do not go as
originally planned. Ultimately, we want each student to complete the program in a timely manner
and transition to practice as a skilled nurse.

Regular Enrollment

Students must be continuously enrolled to maintain active student status, and inactive students
not on an approved leave of absence would have to reapply to the program to return (see the
Readmission Policy).

Academic Requirements

Students must receive a C or better in all required and prerequisite courses to progress in the
nursing program as outlined in the Progression Policy. Students may only have two course
attempts to successfully complete a nursing course. See the Academic Dismissal Policy for
information regarding consequences for those students unable to meet academic requirements.

Academic Support

Each student will have an individualized student success team that will monitor student
academic performance and progression and help the student develop a success plan. The team
may revise the student’s progression plan as necessary and with the student’s input.

Related Policy: Progression Policy (A.PROG)

Remediation (OQutcome Resolution)

The purpose of our educational remediation policy is to provide a supportive and inclusive
framework that addresses the diverse learning needs of students and ensures additional
support and opportunities for academic success. CNE personnel aim to identify and intervene
promptly when students face challenges in meeting educational benchmarks. In addition to the
individualized student success teams and success plans, each clinical course will include an
outcome resolution period or a targeted remediation program. Courses with an outcome
resolution period are identified in the course descriptions. The remediation process will occur in
the last two (2) weeks of the course for the students that have not yet met one or more of the
course outcomes. This could include finishing precepted clinical hours, completing clinical
competencies in the skills or simulation labs, and/or reviewing course content and completing
knowledge competency exams. Each student’s remediation process will be individualized and
formalized by the course instructor in collaboration with the student’s success team. Students
who successfully complete the course outcomes by the end of the two-week period will be
assigned the appropriate grade. Those who do not successfully complete the outcomes will
receive the grade earned and will follow all other academic policies as appropriate. This is
considered a second chance to pass the course for those who made need it for a variety of
reasons. Students may utilize the outcome resolution period in any course for which it is
needed, even if that means the student completes an outcome resolution period every
semester.

Related Policy: Outcome Resolution Policy (A.RES)

39



Testing

CNE personnel take the responsibility of testing and evaluation of student outcomes seriously. It
is important to promote academic integrity, support meaningful learning outcomes, and ensure a
consistent evaluation process for all students. This includes maintaining a safe, quiet, and
secure testing environment for testing. The Testing Policy outlines specific guidelines to achieve
those goals. The policy outlines details regarding:

General testing procedures

Security safeguards

Exam environment requirements

Permitted and prohibited items

Test review and question appeals

Missed exams

Testing procedures for each course will also be found on Blackboard for the course and cannot
override the guidelines in this program policy. Students seeking testing accommodations should
contact the Student Life Counselor and review the accessibility and accommodations
information in the CNE Catalog and Student Handbook.

Related Policy: Testing Policy (A.TEST)
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Conduct Policies

Academic Inteqgrity

Nursing has been rated the most trusted profession year after year. Students aspiring to be
nurses have the potential to make a major impact on the health and well-being of the patients
they serve. In addition, nursing practice is regulated by state and national boards, laws, and
standards that aim to protect the public and maintain a high quality and integrity of care. To
these ends, nursing students, faculty, and staff are expected to act with integrity and honesty
and to follow guidelines found in the Academic Integrity Policy and standards of practice. To be
clear, all forms of academic dishonesty are prohibited, and CNE personnel are dedicated to
creating a community and culture of legal, ethical, and moral behaviors. Faculty, students, or
staff that have probable cause to suspect academic dishonesty are obligated to report it to
program administrators, and students should always consult CNE personnel if there is any
question if a behavior constitutes academic dishonesty.

The Academic Integrity Policy outlines examples of dishonest acts, procedures for policy
enforcement, and potential consequences.

Related Policy: Academic Integrity Policy (C.INTEG)

Appeals, Grievances, and Formal Complaints

Students have the right to formally appeal any arbitrary, capricious, or discriminatory practice,
procedure, policy, disciplinary action, and decisions (including admission decisions). It is
recommended that the affected parties attempt to resolve any issues or complaints prior to
initiating a formal appeal, grievance, or complaint. The linked Appeal, Grievance, and Formal
Complaint Policy describes the circumstances for which one might submit a complaint, the
procedures for all steps of the appeal process, and timeline requirements. Students may seek
assistance with filing a complaint as necessary, and some complaints may also fall under the
protections and WVUH implementation procedures of Title 1X and civil rights legislation.

Related Policy: Appeal, Grievance, and Formal Complaint Policy (C.GRIEV)

Background Checks

Applicants to the CNE diploma nursing program must submit the required criminal background
check prior to enroliment. The cost of the background check is the responsibility of the
applicant. Any offer of admission would be contingent upon satisfactory completion of the
background check and a determination that the background check is favorable. Admission may
be denied or rescinded based on the results. Applicants are encouraged to disclose potential
infractions prior to completion of the background check.

Clinical facilities may require additional background checks throughout the program, and the
CNE will cover the cost of those requirements.
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If the background check is not clear but is considered suitable for program and clinical facility
purposes, the student may be counseled to submit the information to the WV RN Board for
information regarding potential barriers to licensure, as an additional background check will be
required upon licensure application.

Students must report to the Director of Student Services, in writing, any change in their criminal
background or current status within 24 hours of occurrence (includes citations and/or charges
regardless of pending or final adjudication). Students who fail to report any new citation or
charge may be dismissed from the CNE nursing program via nonacademic dismissal.

Related Policy: Background Check Policy (C.BACK)

Conduct and Discipline

CNE faculty and staff assume that CNE students desire to become leaders in the nursing
profession. Nevertheless, circumstances and missteps may arise. The Conduct and Discipline
Policy outlines examples of, procedures related to, and potential consequences of conduct code
violations and breach of CNE professionalism standards (Professional Identity Comportment
Policy). It is the responsibility of CNE personnel to protect student rights, ensure due process,
and set standards for a safe and equitable learning environment.

Professionalism standards are related to the nursing profession role standards, program
requirements, and educational environment expectations. In situations where professional
standards are used to evaluate a student’s clinical performance or course grade, the behaviors
will be reflected in the evaluation, will be considered academic in nature, and will not be subject
to the Conduct and Discipline Policy.

Related Policy: Conduct and Discipline Policy (C.COND)

Confidentiality

We believe that fostering a culture of support and confidentiality empowers students to learn
with an increased awareness that their time in the classroom, simulation lab, and clinical
experiences is considered by CNE as confidential. Faculty and staff are entrusted with student
information on a need-to-know basis. Faculty, staff, and students may hear/learn protected
information about other students and/or patients in the clinical settings. Due to the unique
affiliation of the CNE as both a school and part of WVU Medicine, laws pertaining to the Health
Insurance and Portability and Accountability Act (HIPAA) and to the Family Educational Rights
and Privacy Act (FERPA) apply.

All CNE students are responsible for signing the CNE Confidentiality Form upon admission to
the CNE diploma program. If a student breaks the confidentiality policy, the Conduct and
Discipline Policy will apply. The CNE adopts the WVU Medicine Breach of Patient Confidentiality
policy in addition to this policy for any instances related to patient confidentiality.
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If you notice a breach of confidentiality or if you breach confidentiality, you are responsible for
immediately notifying the Director of Student Services, the Nursing Program Director, or the
Assistant Vice President, Nursing Education.

Related Policy: Confidentiality Policy (C.CONF)

Document Tracking Requirements

Documentation of specific items are required for clinical placement, and students are not
permitted to attend clinical experiences until all required documents have been approved. All
health and background screening records will be maintained in a confidential manner in
compliance with HIPAA and institutional policies. Access to these records will be limited to
authorized personnel only on a need-to-know basis. The Document Tracking Policy lists the
required immunizations, health requirements, screening documentation, and compliance forms
that will be tracked for each student. The frequency and timing of each item can also be found in
the policy.

Related Policy: Document Tracking Policy (C.CLDOC)

Dress Code

The dress code policy is designed to ensure that all nursing students comply with clinical facility
requirements and present themselves in a professional manner that reflects the standards of the
nursing profession. Proper attire fosters a respectful and safe environment conducive to
learning and patient care. Clinical sites may enforce dress requirements in addition to the CNE

policy.
Related Policy: Dress Code Policy (C.DRESS)

Drug and Alcohol Screening

Drug and alcohol screening is required as part of CNE nursing program admission and in
alignment with clinical facility requirements. Screening occurs upon admission, annually, and if
for-cause screening is necessary.

Any student under the influence of drugs or alcohol during a clinical experience may pose
serious safety and health risks, not only to themselves, but also to all those who work with
them and to patients for whom they provide care. The unlawful possession, use, distribution,
or sale of illegal drugs, prescription drugs, over-the-counter drugs, and/or alcohol poses an
unacceptable risk for unsafe patient care.
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CNE and the WV RN Board has resources available to any student that desires to prevent or
treat dependency or addiction. See the student services section for a description of these
mental health resources.

Related Policy: Drug and Alcohol Screening Policy (C.DRUG)

Incident Reports

CNE personnel aim to promote safety, security, and equity for all individuals. Incident reporting
allows CNE staff to evaluate incidents and trends to improve the quality and safety of the CNE
environment. Incidents that require formal report include, but are not limited to, student injuries
or severe illness events, medication and treatment errors, patient adverse events, and
equipment failures.

Incidents involving CNE students, faculty, staff, and visitors are to be reported within 24 hours of
the occurrence or of obtaining knowledge of the occurrence on the Incident Report Form. If the
incident is not reported within 24 hours, rationale for the delay should be included on the
Incident Report Form.

CNE administration will conduct a thorough investigation regarding the event(s), analyze trends,
and make changes as necessary according to the presented data.

Related Policy: Incident Report Policy (C.INCID)

Netiguette and Communications

Effective communication is one of the major program concepts and an essential nursing skill or
competency. CNE personnel recognize the importance of communication to student success
and growth. Multiple modes make communication more convenient but, sometimes, more
complicated. Students, faculty, and staff must be respectful and professional in all aspects of
interaction to support a positive and productive learning environment. Ineffective
communication is often at the heart of academic and professional struggles, and CNE personnel
want to work with students to improve those skills among all members of the team and CNE
community.

Supporting students is one of the highest priorities for CNE faculty and staff. Prompt response
to student inquiries can be expected except in extraordinary circumstances, which requires that
all parties share communication preferences at the beginning of the program, each semester,
and as frequently as necessary. CNE personnel aim to respond to students within 24 hours
during business hours, and students are expected to check their email at least daily.

More specific guidelines, suggestions, and procedures can be found in the Netiquette and
Communication Policy, and faculty will emphasize this policy in each syllabus.

Related Policy: Netiguette and Communications Policy (C.COMM)
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Non-academic Dismissal

While CNE personnel desire for every CNE student to be successful, circumstances and
behaviors may occur outside of the standards and competencies required for that success. A
non-academic dismissal from the program may occur as a result of conduct and discipline
procedures and is considered the most severe sanction for non-academic issues. Students who
are dismissed for non-academic reasons are not eligible for readmission, but advisors will work
with students to help them navigate financial and repayment implications and transition options.

Related Policy: Non-academic Dismissal Policy (C.CDIS)

Professionalism

Comportment is the way in which a person carries themselves or behaves, especially in
terms of demeanor, posture, and overall conduct. It involves how someone presents
themselves to others and interacts with their surroundings and is often seen as a reflection of
one’s values. A CNE student’s comportment should uphold the principles of leadership,
ethics, social justice, and legal guidelines. The Professional Identity Comportment Policy
outlines specific standards and examples of accepted and prohibited behaviors. The Conduct
and Discipline Policy is the mechanism for handling breaches in professional behavior.

Although CNE personnel anticipate that students will contribute to a lawful and professional
environment, procedures have to be outlined for cases of criminal behavior. If a student is
charged with a criminal offense, they are obligated to report this in writing to the AVP, Nursing
Education immediately but no later than 24 hours following the charge. Withholding
disclosure of a criminal charge may result in a non-academic dismissal from the nursing
program.

Related Policy: Professional Identity Comportment Policy (C.POSI)

Title IX

The CNE follows the WVU Hospitals, Inc. “Sexual Misconduct in Education Policy”
https://wvumedicine.org/wp-content/uploads/2021/05/V.223-Sexual-Misconduct-in-Education-
Policy.pdf) and is committed to fostering a diverse and inclusive culture. CNE does not
discriminate on the basis of race, color, national origin, ancestry, age, physical or mental
disability, marital or family status, pregnancy, veteran status, service in the uniformed services,
religion, creed, sex, sexual orientation, genetic information, gender identity, or gender
expression. In accordance with Title 1X of the Education Amendments of 1972, CNE prohibits
sexual harassment and sexual violence. Complaints regarding discrimination based on sex
(including sexual harassment and sexual violence) can be filed with the Title 1X coordinator at
J.W. Ruby Memorial Hospital.

https://wvumedicine.org/about/rights-privacy-and-non-discrimination/title-ix/
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Emergency Policies

Emergency Preparedness

CNE personnel aim to ensure the safety and protection of students, staff, faculty, and visitors at
the WVU Innovation Corporation in the event of emergencies, including, but not limited to, fires,
medical emergencies, natural disasters, utility failures, and security threats.

It is important that all CNE constituents become familiar with the policy linked below. The WVU
IC will conduct random drills to maintain competence in disaster response, and CNE students
are required to participate in all drills and follow these critical procedures. Students have access
to some parts of the CNE facility 24 hours a day, 7 days a week with facility security but must
always be aware of their surroundings and report suspicious behavior.

Related policy: Emergency Preparedness Policy (E.EMERG)

Weather Conditions

CNE students are likely to encounter inclement weather at times on the way to class, lab, or
clinical. CNE personnel want to ensure student safety and well-being while minimizing the
disruption to the educational environment. If anyone feels they are unable to travel safely or
believe that arrival will be delayed, the instructor responsible for teaching the experience that
will be affected must be notified as soon as possible. Instructors will discuss the proper
channels of communication for weather changes within the course environment. Please read
the following policy carefully, as students are most likely to encounter weather issues at some
point during the program.

Related policy: Weather Conditions Policy (E.WEATH)
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Academic Dismissal (A.DIS)
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Academic Integrity (C.INTEG)
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Accommodations (SS.ACC)
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Admission (SS.ADM)
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Appeal, Grievance, and Formal Complaint Policy (C.GRIEV)

57



58



59



ATI (A.ATI)
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Audit (A.AUDIT)
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Background Check (C.BACK)
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Class Attendance (A.DATT)
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Clinical Attendance (A.CATT)
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Conduct and Discipline (C.COND)
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Confidentiality (C.CONF)
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RELATED DOCUMENTS:

WVU Health Systems Breach of Patient Confidentiality Policy VII1.110S

FERPA Release Policy

FERPA Release Form

CNE Confidentiality Form

WVU Health Systems Safeguards for Protected Health Information (37535_1)

WVU Health Systems Telephone Questions Regarding PHI Release Information Blocking

WVU Health Systems De-identification of Protected Health Information (PHI) (30038-9)
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Copy and Printing Policy (AD.COPY)
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Document Tracking (C.CLDOC)
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Dress Code (C.DRESS)
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Drug and Alcohol Screening (C.DRUG)
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Emergency Preparedness (E.EMERG)
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Facilities (AD.FACIL)
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FERPA Release (SS.FERP)
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Firearms (AD.WEAP)
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Functional Standards (SS.FUNCT)
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Grading (A.GR)
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Graduation (A.GRAD)
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Identification (AD.BADGE)
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Incident Reporting (C.INCID)
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Laundry (AD.LAUND)
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Leave of Absence (SS.LOA)
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Lockers (AD.LOCK)
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Netiquette and Communication (C.COMM)
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Non-academic Dismissal (C.CDIS)
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Outcome Resolution Period Policy (A.RES)
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Preceptor (A.PREC)
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Professional Identity Comportment (C.POSI)
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Progression (A.PROG)
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Readmission Policy (SS.READM)
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Refund Policy (SS.REF)
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Registration (SS.REG)
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Smoke-free Campus (AD.SMOK)
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Student-Issued Computers (SS.COMP)
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Student Organization (SS.ORG)
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Student Records (SS.SREC)

135



1974, to challenge the content of such educational records to ensure the records are not inaccurate,
misleading, or otherwise in violation of the privacy or other rights of students.

Disclosure of Records

The Center for Nursing Education will not disclose personally identifiable information from a student’s
records without prior written consent from the student, except as permitted by FERPA. FERPA allows
schools to disclose those records, without consent, to the following parties or under the following
conditions (34 CFR § 99.31):

o School officials with legitimate educational interest;

o Other schools to which a student is transferring;

o Specified officials for audit or evaluation purposes;

o Appropriate parties in connection with financial aid to a student;

o Organizations conducting certain studies for or on behalf of the school;

o Accrediting organizations;

o To comply with a judicial order or lawfully issued subpoena;

o Appropriate officials in cases of health and safety emergencies; and

o State and local authorities, within a juvenile justice system, pursuant to specific State

Students may provide written consent to release information to specified third parties. Students
have the right to revoke any previously granted consent to release their records at any time.
Revocations must be submitted in writing to the Office of Student Services and will be effective upon
receipt, and not affect disclosures made prior to the revocation. Revocation Release Forms can be
obtained from the Office of Student Services.

Annual Notification

Students will be notified annually of their rights under FERPA through the institution’s official
communication channels, such as the CNE Catalog and Student Handbook, website, or email. The
notification will include information on the right to inspect and review records, the right to request
amendments, and the right to consent to disclosures of personally identifiable information.

PROCEDURE:
Requesting Access to Records

Current or former enrolled students may request access to the following records: admissions, academic
records, health, accounting/financial, financial aid, and disciplinary, by contacting the Director of Student
Services. The student must provide a signed, written request to the records, and if requested, provide
photo identification. Access is to be granted no more than 45 days from the date of request.
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Technology Standards and Restrictions (SS.TECH)
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Testing Policy (A.TEST)
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Title IV and Financial Aid (SS.FIN)

WVU Medicine Policy SS.FIN
Center for Nursing Education gz\‘l’s;’ge‘j Soeiz02e
Policy and Procedure Manual .
Reviewed

TITLE IV and FINANCIAL AID POLICY

SCOPE: Center for Nursing Education students requesting financial aid and accepting a tuition waiver.

Please note: At this time, the CNE is not considered Title IV eligible. National nursing program
accreditation and formal approval will be required to participate in federal student financial aid
programs. Approval through the Veterans Administration will be required to accept Gl Bill funding.

PURPOSE:

The Center for Nursing Education (CNE) will participate in federal student financial aid programs, upon
approval. The CNE is committed to complying with all relevant regulations and requirements associated
with Title IV funding. The CNE strives to maintain transparent and compliant approach to financial aid,
fostering a supportive environment for students seeking assistance to meet their education expenses.
This policy aims to ensure equitable distribution of financial aid assistance to eligible students while
maintaining compliance with federal regulations.

POLICY:

Once the CNE is approved for federal funding, students who accept tuition waivers from the CNE will be
required to complete a FAFSA form and apply for grants. See the Tuition Waiver Policy. Tuition waivers
will be applied after all financial aid has been awarded.

Determination Of Awards:

Most aid dollars are awarded based on a congressional formula, called “need analysis”, which measures
each family’s ability to pay educational expenses. The formula considers factors such as family income
and assets, family size, non-discretionary family expenses, retirement needs, student earnings and
savings, and the number of household members in college. The U.S. Congress, not the CNE, establishes
the formulas used for measuring a family’s ability to contribute to educational expenses. Only Congress
can make changes to the formula. If students are enrolled in general studies courses at another
institution, they should adhere to that institution's financial aid policies.

Eligibility:

A student’s eligibility for financial aid is generally based on financial need. Students seeking Title IV
federal financial aid must complete the Free Application for Federal Student Aid (FAFSA) annually.
Financial need is defined as the difference between the student’s Cost of Attendance (COA) budget and
the Expected Family Contribution (EFC), as calculated using the Congressional formulas. The financial aid
office will review FAFSA submissions and determine eligibility based on federal regulations and the
school policies. If CNE is approved to offer G.l. Bill educational benefits, please contact the U.S.
Department of Veteran Affairs at (888) 442-4551 to determine eligibility or entitlement.
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Transfer of Credits (A.TRCR)
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Weather Conditions (E.WEATH)

WVU Medicine Policy EWEATH
Center for Nursing Education EZ\‘E:’EEO' 8/6/2024
Policy and Procedure Manual :
Reviewed

Weather Conditions Policy
SCOPE: All CNE faculty, students, and staff
PURPOSE:

The Weather Conditions Policy at the Center for Nursing Education is designed to ensure the safety and
well-being of all students, staff, faculty, and administration during adverse weather conditions. This
policy outlines the procedures and guidelines to be followed in the event of inclement weather, including
severe storms, snow, ice, extreme temperatures, and other hazardous conditions. In addition to safety, it
is the CNE staff’s goal that disruptions to the educational environment are minimized and that
communication is clear regarding weather-related decisions and procedures.

POLICY:

The administration and faculty will monitor weather conditions through reliable sources, such as the
National Weather Service (NWS) and local weather forecasts. Continuous assessment of weather
conditions will be conducted to ensure timely responses to changing situations.

The decision to close the CNE facility, cancel classes or clinical experiences, delay opening, or dismiss
early due to adverse weather conditions will be made by the administration. Decisions will be based on
the severity of the weather, road conditions, and safety considerations. A state declaration of a weather
emergency does not automatically close the CNE campus.

Students, staff, faculty, and administration are advised to be cautious and make their own judgments
before venturing out into possibly dangerous driving conditions. If anyone feels they are unable to travel
safely or believe arrival will be delayed, the immediate supervisor or instructor responsible for teaching
the experience that will be affected must be notified as soon as possible with confirmation that the
message was received. If the experience was with a preceptor, the preceptor must be notified in addition
to the instructor.

Announcements regarding closures, delays, or early dismissals will be made as early as possible.
Notifications will be sent via email, text messages, and the Center’s official website and social media
channels. Local news outlets may also be used to disseminate information. Efforts will be made to
communicate decisions in a timely manner.
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